QO NSE

USER MANUAL
Annual Returns

Objective:

This document is a step-by-step guide on how to do the
annual returns submission by eligible members, the
assigned statutory auditor and net worth auditor. Auditor’s
tagging to Annual Returns journey is done under user
access management module separately.

Intended Users: Members registered with exchange

Document Owner: NSE

Note: This publication is a corporate document prepared as part of the NSE
transformation program initiated by NSE in 2020.
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4.7 Actions on ‘Confirmation Pending’ tab 39

5 Frequently Asked Questions 40

1 Navigate to Annual Returns

Navigate through the left menu (Regulatory -> Annually -> Annual Returns)

'y
@

QNSE| 2™

Welcome back fName1

Dashboard view

Dally

MTR Submission

MTR View/Download

Monthly

Smart Suggestions [Z1 | @ Authorized Person 4

{p Halr Yearly Net Worth submitted on 30th
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requirements, Please submit revised Net

Warth by 30th September, 2020 :
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Quarterly

Al & ML Submission

Al/ML Report Authorized Person
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162339021
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o Yo cument password expires on 8t
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2 Annual Return Submission
2.1 Statutory Auditor

2.1.1 Landing Page

Clicking on the navigation menu, leads to this screen

New Request
Main Request

Select Main Request
Annual Return -

Guidelines before you apply
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2.1.2 Add details

4 Backto Main Dashboard

Statutory Auditor Details

Mame of the Statutory Audtar Firm I the Statusory Auditor 2 Partnership firm or LLP?

(@) s () ke
Registraticn Number of the Statutory Auditor Firm Mame of the Statutory Auditar Membership number cf the Statutary Auditar
Mabile Number of the Statutory Auditor E-mail Address of the Statutory Auditor

Annual Accounts Format

Format in which Annual Accounts ¥BRL to be Submitied

Select Annual Accounts Format

[ 1#We confirm that the tenure of the statutery auditor is in compliance with the SEB| guidelines o

Note:
o Select format for Annual Accounts (IGAAP, IndAs, Bank)
» Checkbox needs to be selected for the Declaration provided
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Auditor details are pre-filled based on user created in Access management screen
User details tagged to AR bundle in access management screen will be pre-filled here.
User then needs to click on Save & Proceed button

Statutory Auditor Details

Ram Jain & Associates ) ves ®)

Mormberstap Pairie of e S2atmory Bud kbl M-k ity ki Evaad sckiress of the Statnoey bude
12345678 FRCRORIREY abe @gmail com

Annual Accounts Format

gt iy ey ik

Ind 85 -

. . . . o
Note:

Post adding statutory auditor, member can start submission process under each tab

All tabs are initially yellow and will turn green based on user confirmation defined
in each tab

@ @ o&—8 & L] L]
Request Statutory Annual Auditar et Worth OSE Listed Financial Director Sharehaolder Review
Selection Auditor Accounts Declaration Certificate Details Details Details Details Details
Upload etails

Post final review, e-sign can be initiated to complete submission
Based on member constitution, Partner or Proprietor Details tab will be shown (here
corporate)
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2.1.3  Upload Documents

After clicking Save & Proceed, user lands on Annual Accounts Upload tab screen

& Backio Main Dashboard

Request Statutory Annual Auditor Net 0SE Listed Financial Director Shareholder Review
Selection Auditor Accounts Declarztion Worth Details In Details Details Details
Upload Certificate Details
Annual Accounts Upload & Download

Upload of Financials in XBRL format for Financial Year 2020-21
Download Utility File
IGAAPXISM & *

Upload Guidelines
Upload XBRL

=

Before uploading the files, please ensure the following

A Naming Convention for Annual Accounts for Financial Year 2020-21

AR_sMember code>_<Financials>_FY2020-21
D Document

1. Acceptable formar : XBRL
5MB

2. Max file size

Annual Accounts for Financial Year 2020-21

Annual Accounts to include Balance Sheet, Profit & Loss, Schedules & Notes to Accounts, Directors Report and Generated PDF Report from Utilities.

Upload Guidelines
Annual Accounts

»

Before uplosding the files, please ensure the follow

A Maming Convention for Annual Accounts for Fina,

AR_zMember code>_=Annual Accountss_FY2020-21

D Document
1. Acceptable format : PDF

vit : 25 MB

2. Max file size lim

Auditor’s Report for Financial Year 2020-21

Upload Guidelines
Auditor's Report

-l

Before uploading the files, please ensure the following

A Naming Gonvention for Annual Acceunts for Financial Year 2020-21

AR_<Member code>_<Auditors report>_FY2020-21

D Document

1. Acceptable format

2 Max

Confirmations

[] The Financials pertain to the financial year 2020-21

[ The same are in the format as prescribed by the Companies Act 2013/ RBI guidelines
[ The annual Accounts have been stamped and signed by the Statutory auditor

[0 The XBRL document fairly represents in all respects the audited financial statements for the financial year 2020-21
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Note:

e Download utility to generate XBRL format

e Upload the below documents as per the guidelines on the screen
o Financials in XBRL format

o Annual Accounts in PDF format (Annual Accounts to include Balance Sheet,
Profit & Loss, Schedules & Notes to Accounts, Directors Report and
Generated PDF Report from Utilities.)
o Auditors report in PDF format
e Select all checkboxes
e You can navigate to other tabs (Auditor’s declaration, Net worth certificate etc.)
without upload or confirmation. However, submission of Annual Return will be

completed only when all the uploads have been made and all the tabs in the
application turn green.

2.2 Auditor’s Declaration

2.2.1 Landing Page

Clicking on Auditor Declaration tab user lands on the below page
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4= iack 1o Dashboard

< &—0
Request Statutcry Annual Mt Woeth OSE
Selection Auditor Acoounts Auditor Certificate Details

Uplaad 3
ACec==Een}

Auditor declaration

You will be able 10 send Annual sccounts far Auditcr Confirmation anly after the
Applicable Requirements for Annual Accounts Upload have been completed

Annual Accounts
Uplead, Pending

Note:

Ustec In
Details

USER MANUAL
Annual Returns Submission

Direotor Shareholder Feview
Detalls Details

SAVE AND PROCEED

e Annual Accounts to be sent to Statutory Auditor for confirmation

e Accounts cannot be sent until uploaded

e Option to Download application in pdf format is available in all the tabs

2.2.2 Send account to statutory auditor

4~ Back o Dashboard

o &— 1 0
Request Statutory Annual | | Net Worth OSE
Selection Auditor Accounts ) Auditor Certificaie Dtails
Uplaad | Declaration \
Loooosa
Auditor declaration
.......................... -
! |
! |
: Send Annual Accounts to Auditor for Confirmation ]
!
! Vou will be able io send Annual accounts for Auditcr Confirmation anly after the 1
| #pglicable Requirements for Annual Accounts Upload have been completed |
e ccccc e e e ccccccccccccccae-
" e
N '
|
—— !
Annual Accounts 1 Send To Auditor,
|

Uploaded, Completed Pending

2202rHr20

1000 Ak

Listed in
Details

Direator Shareholder Review

Detalls Detalls

|4

Dvwrdoad
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Clicking on Send Annual Accounts to Statutory Auditor, the status gets updated

4 Backto Dashboard

&—a | !
U 1
FRequest Statstory Aenual Met Worth 0z Wisted In Francial Derector Ehareholder e
Selection Audior Hccounts Ansdinos | Certificate Details Details Dietails Details Details

Uplood | Dectaration |

-——-——

Auditor declaration

4o
i

You will be able to send Asnual accownts for Audfior Confirmation only after the
Applicable Requirements for &nmeal Acoounts Upload have been compleded.

B (e

1
|
[}
[}
|
|
Uploaded : Sent
[}
[}
[

Annual Accounts, Send To Auditor, Auditor Confirmation,
Fending
YO/ 2020 22/02/2020
0:00 AM 10:00 AM
........ | e __

: + Fh.-u:l':_lﬂ] |
L |

SAVE AND PROCEED

Note:
» The user can reupload the document

10
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2.3 Net Worth Certificate

Clicking on Net Worth Certificate tab, user lands on the below page

Note:
» User details tagged under the AR N/w bundle in the user access management screen
will be pre-filled and can certify the networth

# Baokto Dashboard

[}
o @ & | :
Stahutony Annual Audibor ) | OEE Listed In Finanaial Direcior Shareholde Aeview
Auditor Ancounis Denbiration | Met Worth 1 Details Details Details Details Details
Lipload | Cerbfiate |
M wu‘lth SLIblTIiSSiﬂI'I Fizase contact the Halpdesk for forther sssistance
CA Details
Heme of CA Firm Mame of Certifiying CA Membership No. of certifying CA
X¥Z & Associsies Kanan Bals 112233
Submission Details
Member Hame Member Code Minimum Ket Worth required [INR)
ADC Beourities 1234506 I, 060, 010, D0 N
Type of sebmissi bmission cyde Het'Weorth As On spplication 10 of new submission
Hiew 31/03/3020 31,03, 2020 1EMELGTE

Certification

CA is yet to oertify ket Worth

EAVE AND PROCEED

11
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Clicking on OSE Details tab, user lands on the below page

Note:

» Select Yes if member of any other stock exchange

#= Back o Darshboand

[ & & L & :
st Sttt Hrrual Hexiior Mt Warth = Lizted In Financial
Selerhion Msifor Moo Desbwation Cotibcate | D5E | petails Detais
Upioad ki 1
L - = -
Other Stock Exchange Membership Dmil:=|
: Are you o ember of anry oter stock exchange os ot 315t March 20217 |
|
@ v O owm 1
P |
Plasze Hate-
The above option has been selecbed basis the mlormation prewously shared with the exchange
Please seeot the applicable option which appropnaisly refieots the stabe 2= 3031t March 2021.
The “Ves" optaon wall also hae 1o be selacted mven in 2 cane where the direclorn parine holding company
submdiany company and 2ny Ssier conoerm is 2 member of any other siock eschange as ot 315t Wardh 2021,
Membership Details
Dt bediow are 2= per the nformation aealable sith e eschange
In cace thare has been any change please incompornale e came in e below table
Marme of Stock Exchange Registration Cate Hame of Member IRelation
HCX 1D 5 WA el
= - OLM0HE = B Pt Lid

[} opetals mentioned

ahove appeopraiely reflect the listing detals as at 27st Mareh 2021,

Direcior Srarshclder Reeiew
Detals Details
% Dpownload
[+ QX J it
wembership Mamber
- 133456 u
. [ |
THIZI

Holding Company

BAVE & PROCEED

* Membership Details pre-filled based on previous submission if ‘Yes’ is selected
above
» Select the checkbox to proceed

12
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2.5 Listed in Details

Clicking on ‘Listed in Details’ tab, user lands on the below page. Add details and select
the checkbox to proceed

%~ Back 1o Dashboard

_____ Y
|
& & & o &——0—; !
Feguest Sktutory Annu Anditor Het Warth 0ZE ) Lizted ! Fimangial Drechor Sharehaolder Heview
Selection Auditor Accounts Declaration Certificate Details Detail | Details Details Details
upload | etails 1
[ —
Listed In Details ¥ oownloxd
Have you bieen listed in any stock exchange during the Financial vear 2020-21
@ Yes [:_) Mo
Please Nate-
The above option has been seleoted basis the informaton shiared with the sxchange for the previows financial year
Please select the apphcable option which appropriately reflects the status for Financial Year 2020-21.
Membership Details e & e
Listed I Listed Since Deleted On
Ahmedabad Sinck Exchange 158 001, 2016 HA ]
Bombay Stock Exchange 26 Nov 20T 10th Feb, 2030 i

[] ovetails mentioned above appropriately reflect the ishng details for Financial Year 2020-21

SAVE & PROCEED

Note:

« Select Yes if member is listed in stock exchange

* Membership Details pre-filled based on previous submission if ‘Yes’ is selected
above

13
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2.6 Financial Details

Clicking on Financial Details tab, user lands on the below page

4~ Back to Dashboard

[}
|
@ < @ @ @ (] o :
Request Statutory Annual Auditor MNet Worth OSE Listed | Financial Director Shareholder Review
Selection Auditor Accounts Declaration Certificate Details Detailz . ! Detailz Detailz
Upload | Details
Loocood
Details for Financial Year 2020-21 ¥ Download
Particulars Amount (in INR)
Advance/Margin/Collaterals from customers 0.00
Value of Investments/advances/loans in group companies/associates/firms or entities 0.00
Value of maximum outstanding inter corporate debts taken during the year 0.00
L 0.00
Inter-Corporates deposits given
0.00

Value of maximum outstanding Inter Corporate debts given during the year

Note:
* Membership Details pre-filled if annual accounts are uploaded

14
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2.7 Shareholder Details (only Corporates)

Clicking on Shareholder Details tab, user lands on the below page

€ Back © Dasteowd

|
65— G — 3 —& S 0———0—‘9_"—' !
Py om Iy Ao Aozt Mot Worth o= Liwtnd n Feoancis! Cwector ) | Pewiew
abcticn Aextane Accouts  Owchawton  Certfices - Dututs Dete Detmte | Shareholder |
Uplod | Demis |
- = -
Shareholder Details
Plasse contrm ¥ e sharshcider dutals merrioned beiow ae 3ocutate 38 st 315t March, 2030
O Y (‘3 to
Flaxze Nzt

N ouee the BeTe I8 DOOTmCE o e D get ths Setals updated with the sctange post which the revised detatls Wil e reflecosd has

Vou cae sies aeinct NO end wbmit e Asnue Gatoes spzlcation. Wivke the seme wil Se conscersd s siomited Sowaver soprovel

wil b grantnd sofy wfier you Save updeted the iwievant detuls wih the sochesge snc cosdrmed S s on $ie status tacking destcowd
far the Arrusl Ratum sppication

Dominant Equity Shareholder Group Non Dominant Equity Shareholder Group Overall

Name of Dorinest  Persors Supporting Redation 12 PAN oN No. of Bquky % of Ovessll Equity Shares N Oversdl

Sharwholder Shares Mekd Cquety Shares
Salt Relative
ADC Sutmotal 250 2% 5% 25% (]
ADC Lt et ADCON D4r L 22X s 0%
XYZ L3z Wits DCGEGY 2Mr NA = - ="
POR Sutmotsl 500 a0 10% 50% ()
PO Lad St KA A an s
o NA 1% 0% 0%
Total (ASC Ltd + POR Lag) 750 o 15% 75%

SAVE & PROCEED

Note:

e If details are not accurate, select 'No'. Application can be submitted however
approval will be granted after updating the accurate values with exchange.
Complete Pending Confirmations section

e Details pre-filled as per exchange records

15
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2.8 Director Detail (as per the constitution)

Clicking on Director Details tab, user lands on the below page

{— Bk e Dashiboaed

USER MANUAL
ual Returns Submission

& & & & & ] -] S
et “Awtutory Armus Audtor ket Worth e iwtud I Firnarcial | Direct 1 Shareha der i s
taecion Budiicr Acoounta Uscimrafon Catfous rain = =11} Celmila al erai
Detals |
Upizad LeamtsSea

Director Details

Planss confrm ¥ the Dirsclor detally menfionsd below s sooussbs an el 370t Barch, 2020

@ w O

Msazs Mole

Ir cons B sams & noorec you nesd 1o get e deisl i wpdated with T scchargs post which T revissd Jetal s =il bs el scted Hers

You oan siec sekect o snd subol the Arrusl Beturr spplicstion. ®hils the ssrme will bs corsidenad e sebmitisd howsvsr sppeovsl =il be geartsd

only wftsr you hees updeted T relenn? deta s end confirmed the seme on the s okl ng Sesfiboers for Te Armesl etum spplicstion

Director 1 ®

Director 2 [~ ]

Basic Details

Fams of Drscior Dwis of Brth [H LY A Hghar! EdvesSonal (usifestion

Ajay Gandhi T91EN 990 123455 ABCDETZF Graduste

Fhums Mumbe Emmi 12 Hegirtersd [Hfice Adsramn

=91 HUGGIHIGE ajaygiigmail com Arkdena Lo 1 ckhenmn Lirm 2 kdenam L 3
#-1, 13 Floor, B biook ABC Anea, nexd o XYE Al Road
Pin ey Ltarict Linte
400004  Mumbai Mtumnbeai City Maharashia

Note:

SAVE & PROCEED

e If details are not accurate, select 'No'. Application can be submitted however
approval will be granted after updating the accurate values with exchange.

Complete Pending Confirmations section
e N.A. for individuals, Partnership firms, LLP
e Details pre-filled as per exchange records

16
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2.9 Partner Detail (as per the constitution)

Clicking on Partner Details tab, user lands on the below page

€  fack » Dasteowd

|
@ & (2 @ & - L |
Deqoert Sy Al P Met Worh osz reancte | | Devtew
Selecticn Auxttee o c Cwate Dwtuts | Partnes
icwd | Ocualls 1
e - - - - 4
Partner Details

Plasas confrm ¥ $he Parther detalis mantiosed below are sccurate s ot J1st March, 2020

™
) we

Fimnse Mo

1 cawe the s I COtCE pOu ees 0 get the deta b uodetec with the sxchange post which the revisec detatls witl ba reflacsed becs
You onn wins select No snd BB e Ascus Retors spzication. Wiks the e will Se consdersd se submitad Sowwvee soproval

wil be granted oody whier you Pave wpxduted the televant detels i) the exchusge snd cosfinm the ssrme on the statas tracking deshboard
for the Arrusl Retum ssplication

Dominant Partner Group Non Dominant Partner Group Overall

iSartag Puttern Sharing Puttern Cute of Birts Nobile Murrber Address
» Profits (le %) Iz Losmes
Addrena Ure Prcode Dt Chy e
[ s (~]
» 15 18N VISV ANC Street. lare I Tooo e 24 Pessgaras Kzbwes Went Deoge
£ = 180021997 [eape—— OUF Srwat, wre T FO0034 Sosts Kolerts Koboes et Namgn

”™ Eoo 182N WV EIN righ Street, th fioar anoie Lot Mumssl [ Mabmonstre
-~ = 152N WRIRIR
Dwrrver Strwet, b 1 40034 Vaard Murte Maturastrs
9% fioor

SAVE & PROCEED

Note:

e If details are not accurate, select 'No'. Application can be submitted however
approval will be granted after updating the accurate values with exchange.
Complete Pending Confirmations section

e N.A. for individuals, Corporate & Banks

e Details pre-filled as per exchange records

17
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2.10 Proprietor Detail (as per the constitution)

Clicking on Proprietor Details tab, user lands on the below page

(== ———-
1 |
& & & & @ & & 09— 1
Request Statutony Anmiual Auditor Het Worth oSk Lisied in Finanzial | . ! Review
Selerbon Auditor Accouris Declaration Certificale Details Detaills Details ) PT:'F“Ft':" !
Uplaad v Details
- - --- |
Proprietor Details
&  Download
Please confirm if the Proprietor details mentioned below are accurate as at 315t March, 2020
® ves O w
Flease Wote-
e k5 incorrect you need to get the details updated with the echange post which the revised details will be reflected here
z0 select Mo and submit the Annual Retuen ; '||l. cation. While the same will be considered as submitted however approval will be granied
anly atter you have updated the relevant details and conhirmed the same on Bie status tracking dashboard for the Anmual Retum spplication
Kame of Fropmetor Date of Birth Highest Education Gualification Expenence in Securities Market {in years)
Arun Mishra 05/02/1986 Masters 5 years
Phone Humber Email i Fegistered Office Address
+91 9599955599 arunmishraj@gmail.com Address Line 1 Mddress Line 2 Address Line 3
A-1,13 Floor, B block ABC Area, next to X¥Z Al Road
Fin City Mstmal State
ADDDODg Mumbai Mumbiai City Maharashtra

SAVE & PROCEED

Note:

e |If details are not accurate, select 'No'. Application can be submitted however
approval will be granted after updating the accurate values with exchange.
Complete Pending Confirmations section

e N.A. for Corporates, Banks, Partnership firms, LLP

e Details pre-filled as per exchange records

18
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2.11 Application Review & E-sign

Clicking on Review tab, user lands on the below page

|====1

[} !

o < o =3 o o < o 2 < N \

- Ay N —D A 3 o e~ - W - ' ]
— —— cansve o e . - f-—- C—ate i o

y— | |

|

Member Details $ covem

Meme poode 007 ie pewr fefels v 6Lr=" e sydc etorm

- - -l ot T Y A
2220220
3 P - a . bral o e wudde

T3 Mt T agnicann el The P atr, el I T TeEEmct e SecTErS 4 Tagoted 10 De Sl Somhrred o4 agn Acatie M NE becBer
SN Taew et n e Pending 1 T aioe Tei e

Gede . Vew vt

sy M ] Rk
O e b e g— iRatsn
e e AR e
T — S sogannt ———e
. et gl peivEs-3y
Ll 0 Ot Aengamnd ——l
PR e b runaal S
...... - e ww ATt ax
e R o

A . Ry B e 3 1N R IR S N PV e G e S T F BT S 1 S e v e T M et -
SR N T @ gy o T 50 et TN Tt T o

) G - ey B ! 5 T WG 8 ST STy e G i Tha FAATYY 6 e A e e e T M - .

B e T i T B L Lt = s e R o T
Too By St € Barwey W Sew s T NG S R T ek 8 gy o T A S el T a8 Ny

. G - aETy Bw et 5T BN TG W i ATy s G e b e ERaTY SR A ) S W Tw e - -

Note:

e Status for each tab displayed & Hyperlinks available to navigate each tab

e Application can be submitted when all tabs are green (except pending
confirmations sections like Director/Partner/Proprietor/Shareholder/Networth
details

19
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Clicking on Submit on Review tab, user lands on the e-sign page

E-Sign Request

Member Details

Memiber Marme Member Constitution Member Code

ABC Pwt Ltd Corporate 123456

Details of the Signing Authority

Plaase provide detaiis of the person who will E-sign the Application

Select Rale of the Sigring Authority

Director o
Maime Mabile na. Email ID
Arav Jha 912304590 arawi@gmail.com

Maode of E-Sign

Selact Trom the E-signing cptions

® opbsc O Aadhaar

Sy=tern through which you want to E-sign

@ Current device O Send Link on contact details

Note:

e Select signing authority (list as per constitution)
e Select mode & Initiate e-sign

e Details will be sent to email Id of the signatory

e On clicking on ‘Initiate E-sign’ the user will be provided with a link on the email.

Dear User,

Mational Stock Exchange of India Limited (NSE) has requested your eSign on -
‘Please click below to eSign.

[m===——a
o]
= =
(=}
) I
: ]
] o
:
;
t

g IssUes In opening e

I3 Nk, L0
hitps #/app. digio.in#s/DG0O2111110028320944H

20
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The user needs click on the ‘Click here’ link. Upon which the user will be provided with
an OTP on the email Id, entering the same will redirect the user to the E-signing
portal.

O NSE

Security code sent to

Please check all mail folders (updates/junkispam)

I

Resend via Text
Security code is valid for 10 minutes only

Powered by DiQIO

e On successfully entering the OTP the PDF form of the Application will be
displayed and user needs to click on ‘Sign Now’ button to proceed ahead.

e Clicking ‘Sign now’ will re-direct the user to the screen where the Aadhar
number needs to be entered.

21
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€9 NSDL <Sign -0/

[y —r—

NSDL Electronic Signature Service

ASP Name Digiotzch Solutions Private Limited
Transaction ID ESIGN:211111003624587K5YRG27IPQXEWELINGWOQFR2UZVLNS
Date & Time 2021-11-11T00:36:24

[ 1 hereby authorize NSDL e-Governance Infrastructure Limited (NSDL &-Gov) to -

1. Use my Aadhaar / Virtual ID defails (as applicable) for the purpose of eSign of documents requested using Digic - a Digital
Transaction Management platform for/with Digiotech Solutions Private Limited and authenticate my identity through the Aadhaar
Authentication system (Aadhaar based e-KYT services of UIDAT) in accordance with the provisions of the Aadhaar (Targeted Delivery of
Financial and other Subsidies, Benefits and Services) Act, 2016 and the allied rules and regulations notified thereunder and for no other
purpose.

3. Authenticate my Aadhaar / Virtual ID through OTP or Biometric for authenticating myy identity through the Aadhaar Authentication
system for obtaining my e-KYC through Aadhaar based e-KYC services of UIDAI and use my Photo and Demographic details (Name,
Gender, Date of Birth and Address) for the purpose of eSign of documents requested using Digio - a Digital Transaction Management
platform forfwith Digiotech Solutions Private Limited.

3. I understand that Security and confidentiality of personal identity data provided, for the purpose of Aadhaar based authentication is
ensured by NSDL e-Gov and the data will be stored by NSDL e-Gov till such time as mentioned in guidelines from UIDAI from time to
time.

| |
| | EE—
| VID/Aadhaar: | ‘ |
| | S
- -

Click Here to generate Virtual ID.
Download Instructions to generate Virtual ID in lieu of Aadhaar.

©2019 NSDL E-Governance Infrastructure Pvt. Ltd. All rights reserved.

e The Aadhar number needs to be entered and ‘Send OTP’ needs to be clicked.
Please note OTP will be sent on the mobile number and email id registered with
the Aadhar card through the medium of a text message and email.

NSDL Electronic Signature Service

ASP Name Digiotzch Solutions Private Limited
Transaction ID ESIGN:211111003624587K3YRG27IPQHEWEUINGWOFRZUEVLNS
Date & Time 2021-11-11T00: 36:24

T hereby authorize NSDL e-Governance Infrastructure Limited {N5DL e-Gov) to -

1. Use my Aadhaar / Virtual ID details {as applicable) for the purpose of eSign of documents requested using Digic - a Digital
Transaction Management platform for/with Digiotech Solutions Private Limited and authenticate mvy identity through the Aadhaar
Authentication system (Aadhaar based e-KYC services of UIDAI) in accordance with the provisions of the Aadhaar (Targeted Delivery of
Finandial and other Subsidies, Benefits and Services) Act, 2016 and the allied rules and regulations notified thereunder and for no other
purpose.

2. Authenticate my Aadhaar / Virtual 1D through OTP or Biometric for authenticating my identity through the Aadhaar Authentication
system for obtaining my e-KYC through Aadhaar based e-KYC services of UIDAI and use my Photo and Demographic details (Mame,
Gender, Date of Birth and Address) for the purpose of eSign of documents requested using Digio - a Digital Transaction Management
platform forfwith Digiotech Solutions Private Limited.

3. I understand that Security and confidentiality of personal identity data provided, for the purpose of Aadhaar based authentication is

ensured by NSDL e-Gov and the data will be stored by NSDL e-Gov till such time as mentioned in guidelines from UIDAI from time to
fime.

Enter OTP | fessese ‘ 4w | | Resend OTP

Success! otp sent on registered mobile/email id.

Click Here to generate Virtual ID.
Download Instructions to generate Virtual ID in lieu of Aadhaar.

©2019 NSDL E-Governance Infrastructure Pvt. Ltd. All rights reserved.
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¢ On entering the OTP, the Verify OTP button will be enabled and user can
proceed further clicking on the same.

v

Signed Successtully
You may close the window.

On completion of the E-signing process the same shall be updated on the respective
application as well. Please note the update on the application will take a few
moments.
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After successful e-sign, submission is complete

& Backto Dashbeard
E-Signing has been completed successfully »

E-Sign Request

Member Details

Membser Narme Member Constiution Member Code
ABC Pt Lid Corporate 123436

Details of the Signing Authority

Plaase provide dedails of the person who will E-sign e Application

Sedect Role of the Signing Authority

Director
Hame Mabile na. Email ID
Arav Jha 912304520 aravillgmail com

Mode of E-Sign

Sedact from the E-signing options

® bsc (O Aadhaar

Systern through which you wan to E-sign
(® Current device () Send Link on contact details & E-sign Completed

Note:
e If there are any pending confirmation’s, then Application Status will show
Application Submitted else Application Approved
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Application status screen after successful submission

Application Approved !!

Drear ABC Pyt Ltd,

Prior approval has been granted by the exchange for submission of Annual Returns application.

USER MANUAL
Annual Returns Submission

* Statutory Auditor &> +
Declaration
21 Member Code_Statutory Awditor Declaration
_FY2oz0-21_approval Letter
Certified Networth L O * E- signed Application L O] +
Member Code_snnwual frefurn_E-Signed
Application_Fy 2020-21
Please note-
The dacument will be available far fisture reference in the respective status tracking dashboard of the application (accessible by clicking on application 1D of application)

ear AGC Pt Ltd,

EXIT THE AFPPLICATION

Your application for Annual Return has been submitted to the exchange. For getting approval for the same please get the director details updated with the exchange and
then go to the respective status tracking dashbeard of the application for confirming the same. Post completion of these steps your application will be approved.

Note:

e Instant Approval if there are no pending confirmations
e Pending approval if there are pending confirmations

Statutory Audrtor © .
ration

atutary Auditor Declarafion
\ppraval Letter

Certified Networth ® +
atember Code_annual Return_Certiffed Networth
_F¥ 2020-71
Flease note-

E- signed Application

aMember Code_snnual returm_E-sSigned

Application_Fy 2020-21

©

b 4

The document will be available for future reference in the respective status racking dashboard of the applicaton (accessible by olicking an application 10 of apphioation)
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3 Statutory Auditor Confirmation

3.1 Landing Screen

Clicking on the navigation menu, leads to this screen

H H H From-To . Export Cleara -
List of All Applications [ Detete Bt e Clear Sort
Till Date
D App.ID + MainRequest + Submission + SubRequest + Status +  Applicati + App +  Appli =
Cycle Started on Submitted on Completed on
Search Search Search Search Search
. - 07/12/2021
00948 S 31-03-2¢ !
D 109948 Annual Return: 31-03-2021 © be submitted 02:34 PM

Note:
e Click on App.ID to view members annual accounts
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3.2 Detailed view of an application

Clicking on the App.ID menu, leads to this screen

Arnasd Arcoaren

Statutory Auditor Confimations
P i Dot

[ oo -l L == -
Sharsihan TIISEENT

Annual Accounts Tor Finamcisl Year 2020-21
Arram] Aoenurss (rd e dasdivor’s Eapoy, balercs Shasr Frofs b Loas, Schedulss ik Hosa i & ocouma

|
[ R T AT, T ey lﬂ- +

TN Tole HGENCEE X S |¢' 1 ]

Datails for Audh Report of ABC Py Lid for Finsscisl Vear 2000-31

i B m L ] el o 1 o v o e gl 27 Sl TR B I B T et i e P Sl R

'@"""' 0 m Lo ipmar

LI i o Sl FeoeT
Tyes O Homber

|

mm’\u;-a—i'r Bl T AL el et SR et I R T T e ] AT T Hﬂ‘ﬂl“# -
e Pl el T R o e T ST [l ] Dy e T ST T

g Pl L TR B I P T T

[}
|
|
!
|
| L T T B i 0 T A T
-

L -

Note:
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USER MANUAL
Annual Returns Submission

e View/download annual submissions by member

e Tick the declarations to ‘Confirm’ else If deficiencies found, inform the member
(offline) to re-upload

3.3 If deficiencies found, inform the member (offline) to re-upload

€ Back o Dashboard

@ <

Reguest Sratutocy Annual
Selection Audhor Accounts
Upload

Auditor declaration

Send Annual Accounts to A

Net Woeth OSE Listed In
Auditor Cenitcane Deals Detalls
Declasation
aditor for Confirmatior

You will e able 10 send Annual accounts for Auditor Confirmation anly after e
Agplicatie Requiraments for Ancual Accounts Upload have been completed.

Annual Accounts,
Uploaded

Note:

i

Send To Auditor,
Sent

22/02/2020

10:00 AM

Frrancial Direcace Sharehoider Review
Details Detals Oetals

[¢=

Auditor Confirmation,
Confirmed

22/02/2020
10000 AM

Member can view/download e-signed auditor declaration
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| |
(] , £ |
Application [ Approval |
Submitted } |
| |
Application Submitted !!
Member has completed Annual Return Submission for the year
Annual Accounts
Annual Accounts © &+ Financials ® k4
MemCode_AnnuslAccounts_FY 20-21 MemCode_XMI Financials_FY 20-21

4 Net-worth Auditor Confirmation

4.1 Landing Screen

Clicking on the navigation menu, leads to this screen

H H H From-To - Cleara - - Show/Hide
List of All Applications e Delete Export o Clearsot @ ..
Till Date
|:| App. ID 4 MainRequest 2 Submission 4 SubRequest 4 Status 4+ Applicati 4+ Applicati % Applicati B
Cycle Started on Submitted on Completed on
Search Search Search Search Search
A - o o - 07/12/2021
D 109948 Annual Returns 31-03-2021 0 be submitted 0734 FM

Note:
e Click on App.ID to view members annual accounts
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4.2 Detailed view of Application

USER MANUAL
Annual Returns Submission

Clicking on the App.ID menu, leads to this screen

#  Back to Dashboard

Met Worth submission

CA Details

Kame of CAFirm

Mame of Certifiying CA
Y7 B Associdles Manan Gala
Submission Details

Wamber Hame Member Code

ARG SECumities 123456 1,00, 00,000
Type of submizsion Submission oyche

Hew 3102020 FN/OES2020

Certification

Method

waetiod Eased on books of scoount

Dn. L. . Gupla Method Ausdited

Capital + Free Reserves

Caprtal

Fres Neserves

Less: Mon-allowable Assets
Fixed Acsets

Pledged Seounties

Member's Card

Hon-allowable seourities (unlisted)
ad deliveries

Dpubtiul Debts and Advances (Includes debts/advances
overdue for more than three months or given to associates)

Met Worth As On

Mt warth
Certificate

Pleaze contact e Helpdesk for further aszistance

siemberzhip Mo of cestifying Ca

1233

Miimum Met Worth reguired |INE)

Application ID of new submission

12345670

10 CHL 00 O

10,000,000.00

10,0040, 00000

10,004,000.00 @ Add Fledges

oo

1O CHL 00 O

10,0040,000.00

W0, D00, D00, D0
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Achvances given to asscoates
Debts/advances from others overdue for
mare than three months

Doubtiul debis

Others

Prepasd expences, losoes

mntangdle Assets

Marketable securities

Investment in Subsadianes fassooates
Investment in other Companies

Orthers (if any)
Met Worth Amount

MNet Worth Certification

USER MANUAL
Annual Returns Submission

OO
OO
OO
OO
10,000, DO O
3000, DO 0. (Y
[aliili]
Securnties)
[aliili]
[aliili]
80,300,000.00

Thiz is to certify that the Nefworth of Abe Securities a5 on 2 1/03/2020 a5 per the statement of computation of even date annexed to this report /s

s B0,300,000.00 only.

We further certify that:

ADC Ssounties is not engaqed inany hnd-bazed sobeties or busness other than that of seourities. Existing fund based ascets, f any have been drvested

from the books of acoount and have not been included for the purpose of caloulation of net warth

The computation of net worth based on my ¢ ow soruting of the books of accounts, records and documents is rue and correct to the best of my § cur knowledge

and as per information provided to my 7 our satisfacthon

The computation of net warth is n accordance with the method of computation prescribed by Schedule vi of SE01 (Stock Brokers and Sub-brokers) (
Sepond Amendment) Regulabons, 2012 7 the method of computabon presonbed by D L © Gupia Committes Report

For  XYZI & Associates

Maime: Manan Gala
Membiership Mo 123456
LN 11233 34455GLTTENTE

Generate POF

Note:

e Select the method and Enter audited data
e Enter UDIN and generate net worth certificate

31




’\ N S E USER MANUAL
Annual Returns Submission
-

4.3 E-sign & send certificate to member

After e-sign successful, send certificate to member

E-Signing Options

Mode of E-Sign

(®) Aadhar E-Sign (O DSC Token

System through which you want to E-sign

(®) Current device () send Link on contact details

Certifying CA Email ID Mobile no.
Manan Gala manan@abc.com 8102291771

CANCEL INITIATE
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Net Worth Certification

This is to certify that the Networth of Abe Securities as on 31/03/2020 as per the statement of computation of even date annexed to this report is
As. 80,300,000.00 only.

We further certify that:

ABC Securities iz not engaged in any fund-based activities or business other than that of securities. Existing fund based assets, if any have been divested
from the books of account and have not been included for the purpese of calculation of net worth.

The computation of net worth based on my / our scrutiny of the books of accounts, records and documents is true and correct to the best of my / our knowledge
and as per information provided to my / our satisfaction.

The computation of net worth is in accordance with the method of computation prescribed by Schedule V1 of SEBI (Stock Brokers and Sub-brokers) (
Second Amendment) Regulations, 2013 / the method of computation prescribed by Dr. L C Gupta Committee Report.

For XYZ & Associates

Name Manan Gala
Membership No 123456
UDIN 112233445566778899

]

Certified Networth ®
MemCode_HYNW_31032020
9

Certificate received from Manan Gala

hed
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Re-send certificate if comments received from member

4 Backbo Dashboard

L & &
Slatutory Annual Augiior Lisied In Firancial
Audior Aorourks Declaation Het Worth Detals Detals
Upload Cerificate
Net Worth submission
CA Details
Kame of CA Firm Hame of Certifying CA Wiembership Mo. of certiffying CA
XYI R AssOCiales Manan Gala 1M2za3
Submission Details
Mamber Kame Memker Code Mmmum MMIBF‘H (INEj)
ALC Seounties 123450 1,100,000
Typee: of submission Submission cycke Met Worth A5 On Application 1D of new submission
Hew 3032020 301,/037 2020 12245070
Certification
Method
Mathod Bazed on books of scocunt
Dr L. C. Cupts Method Adited
Capital + Free Reserves
Capatal
Fres Reserves
Less: Non-allowable Assets
Fixed Asseis
Fladged Ssourities
Member's Card
HMon-allowable seourities (unlisted)
ad deliveries
Doubsiul Debts and Advances (Inchsdes debtsfadvances
averdue for more than three months or given to associates)
fufvances given bo assooates Omon
Debis/advances from others overdue for O
maore than three months
Droubthul debis O
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Dipechor shareholder Review
Details Detals

Flease contact (e Helpdesk for further assistanoe

10000, DD

10L000.000.00

10,000,000, 00
110,000,000, 00

000
10,000,000, 00
10,000, 0060, D0

10,000,000.00
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Others DL
Prepasd expenses, losses 10000, O T
intanghle Assets 3,000,000.00
Marketable securities 30,0:0,000.00
{This is 30% of
Investment in Subsadianes/assomates Ol Total Marketabie
Securities)
Investment in other Companies O
rthers (if any) O
Met Worth Amount £0,300,000.00
MNet Worth Certification
This is to cartify that the Netwaorth of Abe Sscurities 3t on 310372020 as per the statement of computation of sven date annexed fo this repart is

s B0,300,000.00 only.

We further certify that:

ADRC Securitbes is not engaged in any fund-based aotrvities or busmess other than that of seourities. Existing fund based assets, f any have been dvested from
thie baoodes of anoount and have not besn included for the purposs of caloulaton of net warth

The computaton of net worth based on my ¢ owr soruting of the books of accounts, records and documents is true and correct to the best of my 7 cur knowledge
and as per information provided o my ¢ our satisiaction

The computatson of net waorth 15 m accordance with the method of computation prescribed by Schedule W of SEDI (Stock Brokers and Sub-brokers) |
Sepond Amendment) Regulabons, 2012 7 the method of computation presonbed by Dr. L © Gupta Committes Neport

For XY & Associates

Hame manan Gala
Mermbership Mo 123466

LM 1122334465667 TEEDD
Certified Met Worth o %

Note:

e Members can send back to auditor for revision

e Auditor can re-enter revised numbers to generate new certificate or send back
original certificate
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Met Worth Certification

This is io certify that the Networth of Abe Seourities as on 3T/03/2020 as pey the statement of computation of even date amnexed o this report is
s 80,300,000.00 only

We further certify that-

ADC Securities is not engaged in any fund-based activibes or busmess ather than that of seownities. Existing fund based assets, if any have been dvested
from the books of aocount and have not besn inclsded for the puspose of caloulabon of net worth

The compatation of net worth based on my ¢ our scrsting of the books of acoounts, records and documents is rue and cosrect to the best of my / our knowledge
and as per information provided o my ¢ cur satisfaction

The compatation of net worth is m accordance with the method of comguitaton prescribed by Schedule VI of SED (Stock Brokers and Sub-brokess) |
Second Amendment) Negulabons, 2013 7 the method of compatation presonbed by Dr L C Qupta Committees Neport

For  XYZ & Associates

Mo Manan Sala
kembesship Mo 123456
UHN 1122334456007 TS0

]

Certified Metwarth &
MemCode HYNW_ 31022020

—
a Attached

Certificate recerved from Manan Gala

o Comments from Member

Errox in intangphle asscets fgure

SEND MEW CERTIFICATE l MESEND ONIGIMAL CERTIFICATE

You will have fo revatiate E-Sgn Certificale senl sardier remains unchanged
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4.4 Shortfall or high variation in Net Worth

After member submits to exchange, comments by member are shown in case of
shortfall or high variation

Certified Metworth Lo

i | YW IROIFI0

Shortfall in Net Worth detected

Shortfall Amount  Rs. 25,00,000 Ficazon for charifall In pat morsh Rcmarks
Discontinuation of a busness wertical

High vanation in Met Worth from previous submission cycle detected

Vanakon & 20% Fecazon dar sararn
ncreased Sales

If shortfall is detected, then Auditor must generate revised certificate and complete
Pending Confirmations section
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4 Complete Pending Confirmation

4.5 Landing Screen

After member submits to exchange, lands on Dashboard

List of All Applications i cleecs Cewson @ Soie
Till Date

D App. ID % Main Request 2 SubRequest & Status 2  Application Started on 2 Application Submitted on =  Application Approved 2

on
h h arch h

O Annual Returns Application under review

O

O

[l 031172021 04:56 PM

O

U

U

Note:
Click on App.ID to navigate to status tracker

4.6 Navigate to status tracker dashboard

n Downoed Submitted
€ Backto Dashbaard Documen
;- -TT==== 1
1 |
| L}
| [}
=+ ] | I
Application ] Confirnation !
Submitted 1 Pending |
1 |
| I

Application Submitted !

Statutory Auditory & ¥+ Certified Networth o ¥
Declaration

Member Code_Statuiory Audiior Declaration Member Code_dnnua! Return_Certified NetWorth
_FY2020-21_Approval Lefter _FY 202021

Note:
If there any sub-tabs with confirmation pending, then this tab is displayed and in
yellow colour.
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4.7 Actions on ‘Confirmation Pending’ tab

Sub-tabs with confirmation pending are listed. Submit accurate details to exchange via
separate application like change in director, SHP etc. Click on the button ‘Click here’
to view revised values for e.g., Director details as per the latest exchange records are
displayed. Click on ‘confirm’ button to complete pending submission

4]
Application Confumation
Submitted Pending
Confirmation Pending 1!
Section Wiew Detall Action Required
C T TN | |
| Director Details | | Clickbhere 1 Confirm J

....................
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Approval granted after all open actions are complete

4~ Back to Dashboard B yowenload Sabmitiod

Confirmation Pending !!

Section View Detall Astion Required
Director Detail @ c
€ Back to Dashboard B :::.-,I.-I.":I.u:- stifritaal
] B
— —
Application Confimation Agp
Subrmitted Pending
== React
PGbr Approval
Approvals Documents
Prior Approval has been Approval Letter & ¥

&3 granted for this application

|4=

Revised Application ®

Note:
View/Download Submitted document, Revised application and Approval letter.

5 Frequently Asked Questions

Q. How do | begin Annual Return process?

A. Member need to register Statutory Auditor and Net worth Auditor under ‘Annual
Return Bundles’. Once registered Member can login to Parivartan portal and initiate

Annual Return request from
Annual - >Regulatory Menu > Annual Returns

Q. Member user is a bank, how does member user indicate the same considering annual
return format is different
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-

A. Member need to select ‘Annual Account format’ from dropdown with options -
IGAAP, IndAs, Bank

Q. Do member need to sign details submitted?

A. Yes E-sign is mandatory for the member application, along with Statutory auditor
declaration and networth certificate which are e-signed by the respective auditor.

Q. Do | need to submit the annual accounts in XBRL format only?

A. Yes, Member can download utility from ‘Annual Account Upload’ section and enter
the financial details to generate the XBRL output. Member can import existing XBRL
as use as input for XBRL utility.

Q. Is navigation between tabs allowed without submitted entire content?

A. Yes user can navigate between multiple tabs

Q. how do | check status of account submitted to Auditor?

A. In ‘Auditor Declaration’ tab status of accounts submitted is captured

Q. Partner/Director/Shareholder details were not accurate and annual accounts were
submitted but exchange has not approved them?

A. Member needs to get the details updated with exchange through the respective
process, and once approved by exchange the annual account will be approved

Q. As a statutory auditor, how do | access the member submitted application

A. From Dashboard, Auditor need to navigate to Regulatory > Annually > Annual

Returns - Click on Application Id to view details

Q. As a statutory auditor, Do | have option to download submission by member on local
system or only viewing rights
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A. Auditor has option to download submission on local system
Q. As an Auditor, How | do track current status of application?

A. Auditor can click on application ID which will redirect to ‘Status Tracker page’
which will reflect current stage of application
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